
   STEPS TO ORDER A TRANSCRIPT 
 

Go to the Ministry of Education’s Transcripts and Certificates 

https://www.StudentTranscripts.gov.bc.ca 

  

 

Click on Current Student and then Click on Register for a Basic BCeID to create a BC 

Government account. 

 

Once you have registered for a BCeID and confirmed your account by clicking the link in your 

email. Return to https://www.StudentTranscripts.gov.bc.ca  or Click on direct link that says 

Student Transcripts and register 

 

Register for your student transcript: PEN number is 9 digits on top of report card  

 

https://www.studenttranscripts.gov.bc.ca/
https://www.studenttranscripts.gov.bc.ca/
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You will need to go to your email and complete the registration process by verifying your 

identity and linking your BCeID: To complete the registration process: verify your identity and link 

your BCeID account to your StudentTranscripts Service account. You have 24 hours of receiving the 

email. If you do not, your registration will be automatically cancelled, and you will have to complete 

your registration again. 

To finish this process, you need to go to your email click the link to:  

1. Activate StudentTranscripts Registration 
2. Then login with your BCeID username and password to the StudentTranscripts Service 

Once this is completed you will be redirected to your dashboard:  

Click on “Send/ Order Transcript” this will allow the selected Post secondary institutions to access 
your updated transcript: 

 

Click the Consent button and then “Send transcript” 

 

The page below allows you to pick the province, institution(s) that you would like to send 

your transcript to electronically. You can select as many institutions that you may want to 

consider attending. Be sure to click the middle arrow to transfer the selected to school to the 

next box (see red circle).  

https://www.studenttranscripts.gov.bc.ca/dash/register/activate.jsf?key=PQYq7wlRRPWSzlfv5qt27g
https://logon7.gov.bc.ca/clp-cgi/capBceid/logon.cgi?flags=0001:0,8&TYPE=33554433&REALMOID=06-fb120696-8217-4e04-8afc-39fc43162b2a&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=$SM$WuT9%2f37%2binOm4UbeWVok2mdJSAMkGSYk6a90KCXv9CHuGeqR30LTlZRrFpDGf3gWfiM%2f1AiI3w7Wzow0o3Zs0TyogGRh6faN&TARGET=$SM$https%3a%2f%2fwww%2estudenttranscripts%2egov%2ebc%2eca%2fdash%2fdashboard%2fdashboard%2ejsf
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 Once completed click on the “Go to next step”  

Be sure to select “Send now and allow this post-secondary institution to request 

transcript updates …….” Click Go to Next Step 

 

Click that you have reviewed your order and the transcript, click “ADD order to Cart” 

The cart will show the total cost is 0.00…if it does not you have done something wrong and will 

need to go back. Once you submit your order you have allowed those selected post-secondary 

institutions to access your transcripts as your transcript will continually update this year with 

each reporting period and grade 12 English assessment.  
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IMPORTANT INFORMATION 

Please note that once you have applied to university, you will need to digitally 

email your transcript directly to admissions, or in some cases download, print 

and send by mail. Be sure to follow the directions of the admissions letter you 

receive after applying.  


