U.S. Colleges and Universities Process Organization Grid
This grid is intended to help keep you organized as you select and apply to universities.  Under each heading, write the relevant information; for items sent (i.e. Student Application forms, Transcripts requested, etc.), write the date that you completed each, for each university listed.  OR, create your own version of this table, as long as it contains all of the same pertinent information.
The “Converted Deadline” is the date YOU set for yourself to have completed all steps of the process, in advance of the university application deadline.

Request transcripts from Office at least one month before a deadline to allow for production.  Pick up transcripts on the Friday after to you order them and mail in the sealed envelope provided.
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